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     VR Monthly Update Instructions

Dialysis facilities are required to submit VR data to the Network (the number of your patients ages 18 – 54 engaged in VR, working, or attending school) on an annual basis. The Network has developed an Excel VR Tracking Tool intended to help you keep track of the data submission. This instruction sheet provides direction for using the Tracking Tool.  It is suggested you update this Tracking Tool on a monthly basis in order to monitor the number of patients in your facility, ages 18 – 54, who are engaged in VR, working or attending school. This information can also be discussed in monthly Quality Assessment and Performance Improvement (QAPI) meetings. 

Instructions for using the Excel tracking tool:
· Keep a running list of all patients, ages 18 – 54, for the month. 

· Enter in patient name and date of birth. The age will automatically calculate.

· For each patient, place an “X” in each box that applies (*Remember, this is intended to capture patients working, engaged in VR, or in school at any time during the month. Definitions for these categories are provided below).
· Review the list on the last day of the month. Remove/delete any patients that are no longer at your facility (people who have died, transferred out, or received transplants). The information that remains on the list should be reviewed in your facility QAPI meetings. 
· Enter in totals on the bottom of the list. Remember to total each column (number of patients, number receiving VR services, number working, and number attending school).

Data reported for the VR Monthly update will be consistent with the requirements for data reporting on the Annual ESRD Facility Survey. Therefore, the following definitions will be utilized when reporting VR data:

· Received VR services – Includes any dialysis patient, aged 18 through 54, for whom any of the following apply:

1. Talked with VR personnel AND agreed to be evaluated for services by completing an application, having medical records requested, or being assigned a counselor.

2. Received evaluation services by participating in testing (for example: interest inventories, skills testing, aptitude testing, work readiness inventories) or by attending an evaluation/testing center.

3. Received vocational counseling, training at a community facility, Ticket to Work program, private or public educational/training center or school.

4. Received assistance with job seeking skills, with job placement, or with retaining or modifying a job through a VR counselor, job placement specialist, Ticket to Work program, or private or public agencies.

· Employed FT/PT – Includes any dialysis patient, aged 18 through 54, who received taxable wages from an employer or who was self-employed and paid taxes on earnings. This count may include patients in School FT/PT if they were in school concurrent to employment.
· School FT/PT – Includes any dialysis patient, aged 18 through 54, who was enrolled in any training program or formal education (for example: college, technical school, GED program, or community facility training. This count may include patients in Employed FT/PT if they were in employed concurrently with attending school.
If you have problems printing your tracking tool, the following diagrams will help:

· Choose file – Page Setup
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· On the page setup box, make sure that:

· The orientation is set to portrait

· The scaling option is set to: Fit to 1 page(s) wide by 1 tall
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· Click OK

· Print document
If you have any problems or need any technical assistance, please do not hesitate to contact Lisa Hall at 813-865-3883 or lhall@nw7.esrd.net. 
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